
Guidance to Council Coordination Committee (CCC) Regarding Meetings 
 
The CCC consists of the chairs, vice chairs, and executive directors of each of the eight Councils 
and was established to discuss issues of relevance to all Councils.  Neither NOAA Fisheries, NOAA 
General Counsel, nor any other Federal entity is a formal member of the CCC, and therefore the 
procedures described below apply regardless of whether federal personnel are present.  Under the 
Magnuson-Stevens Act (MSA) Section 302(i), CCC meetings are held to the same procedural 
standards as any Council meeting.  The following guidance summarizes requirements for meeting 
minutes, the availability of documents, and closed meetings, as required by the MSA and 
implementing regulations, and clarifies some additional procedures to ensure CCC meetings are 
open and transparent to the public.   
 
1) Meeting minutes.  MSA Section 302(i) and the CCC Terms of Reference require detailed 

minutes of each meeting, except for any closed session, to be kept and made available to the 
public.  The host of the meeting should provide the detailed minutes to include a record of the 
persons present, a complete and accurate description of matters discussed and conclusions 
reached, and copies of all statements filed within a reasonable period of time following the 
meeting.  If desired, the host may choose to provide a transcript of the meeting in lieu of 
detailed minutes.  NOAA Fisheries will post CCC meeting agendas, materials, and meeting 
minutes or transcripts on its website.   
 

2) Availability of documents.  The CCC should make documents relevant to the CCC meeting 
available to the public as follows: 
a) When possible, all presentations and handouts should be posted to the NOAA Fisheries 

website before the agenda item is discussed and updated as necessary following the meeting.  
b) Presentations and handouts that are not posted to the NOAA Fisheries website in advance of 

the meeting, should, if possible, be made available in hard copy for the public at the 
meeting. 

c) For ease of public access and ensuring compliance with IT requirements, the NOAA 
Fisheries website should be the official repository of CCC meeting documents. 

d) Agenda, presentations, handouts, and associated documents will be maintained on the 
NOAA Fisheries website for at least 5 years. 

 
3) Closed Sessions.  The CCC may hold closed sessions for limited purposes, with or without a 

Federal presence, as consistent with MSA Section 302(i)(3) and codified at 50 CFR 600.135(c).  
In summary, the CCC should follow the following guidance when closing sessions to the public: 
a) CCC sessions may be closed to discuss those items specified in MSA Section 302(i)(3) and  

50 CFR 600.135(c), i.e., national security, employment, litigation and internal administrative 
matters.   

b) Discussion of issues and associated actions that do not qualify to be closed (i.e., that affect 
the public) must be made in public. 

c) A closed meeting must be noticed as part of an agenda of the main meeting, except for brief 
closures allowed under MSA Section 302(i)(3)(B). 

d) Before closing a meeting or portion thereof, the CCC should consult with NOAA General 
Counsel to ensure that the matters to be discussed fall within the exceptions to the 
requirement to hold public meetings. 

 


